Minnesota Certification Board, Inc.

CERTIFICATION PACK

For

CERTIFIED PREVENTION PROFESSIONAL

(CPP) 

REQUIREMENTS

FOR

CERTIFIED PREVENTION PROFESSIONAL

(CPP)

A. Completion of SAPS course.

B. Signed prevention code of ethics.

C. 40 hours of continuing education every 3 years for recertification
Applicants must use the attached forms to apply for CPP.

                                    CODE OF ETHICS
Description
Each applicant for the CPP certification must read, sign and adhere to the ATOD Prevention Code of Ethical Standards (See Appendix A).  Penalty for violation of the Ethical Standards for the ATOD Prevention Professional may result in suspension, sanctions or revocation of certification.

Process
Read the ATOD Prevention Code of Ethical Standards.  Applicant must then sign the

Code of Ethics Agreement Form must be signed and submitted part of their CPP application.

RECERTIFICATION CRITERIA
Continuing Education:
During the certification period the applicant must complete at least forty (40) contact hours of education specific to the IC&RC Prevention Performance Domains for a three (3) year certification for CPPA. All continuing education must be from an approved source and specifically related to the IC&RC Performance Domains.

Code of Ethics:
Sign the current Code of Ethics specific to ATOD Prevention.

Application:
Submit the recertification application form along with documentation that the continuing education requirement has been met.

Fee:
Submit the $95.00 non-refundable annual recertification fee and $30 application fee.





OR

Submit the $180.00 non-refundable biennial recertification fee and $30 application fee.

RECERTIFICATION
Description

CPP -The Certified Prevention Professional (CPP) credential expires 3years from the last date of certification.  During the certification period the applicant must complete at least forty (40) contact hours for a three- (3) year certification. The continuing education must be specifically related to the IC&RC Prevention Performance Domains (refer to the EDUCATION section of this manual for information on acceptable sources of education). It is your responsibility to apply for recertification. The annual recertification cost is $95.
Process
Approximately sixty (60) days prior to your expiration date, the Minnesota Certification Board Inc. will mail to you a recertification packet which will contain all the forms necessary for recertification application. Complete and submit the CPP Recertification Forms, the signed Code of Ethics Form and the Documentation Form no later than the date your certification expires. Include either the $95.00 annual or the $180.00 biennial non-refundable recertification fee and all required documentation when the recertification application is submitted. Failure to submit the fee and documentation in a timely manner may result in loss of certification or additional requirements and / or fees to recertify.

Expiration
CPP’s will be notified by mail approximately sixty (60) days prior to the expiration date. This is a courtesy reminder and failure to receive it does not negate responsibility to recertify in a timely manner. Names of CPP’s and failing to recertify on or prior to the expiration date will no longer be considered certified by this Board.

The prevention professional can apply for recertification up to 180 days after the expiration date by making application, meeting recertification requirements and paying the recertification fee ($95.00 annual or $180.00 biennial) and a penalty fee (First month $30.00, second month $40.00, third month $50.00 ). If the prevention professional is successfully recertified, the new expiration date will be the same as if the recertification had occurred in a timely manner.

If application for recertification is made more than 180 days after the expiration date, the prevention professional must meet the following requirements:

1      Complete and submit the Recertification Application with $95.00  

        annual or $180.00 biennial recertification fee and penalty fee.

        (Contact MCB for penalty fee.)         

2.      Sign and submit the ATOD Prevention Code of Ethics Agreement.

3.
    Document completion of 20 hours of acceptable continuing education                

          per year since the beginning of the last certification period.

If the applicant applies for recertification after 24 months they must meet all recertification standards including continuing education, fees, penalties and signed Code of Ethics. The applicant must also meet any standards currently in place for the credential, including exams, standards and applications.

Extension of Expiration Date

The expiration date of the CPP credential may be extended for up to ninety (90) days under the following conditions:

Medical condition, documented by a physician, which severely limits normal activities for at least thirty (30) days within the last 180 calendar days prior to expiration date,

Or

Unemployment for a period of at least ninety (90) days occurring within the year prior to the expiration date;

Or

Home care of a relative (spouse, parent, grandparent, child or live-in companion) for at least thirty (30) days within the last 180 calendar days prior to the expiration date.

Application for extension must be made on or before the expiration date.

Additional Continuing Education Contact Hour Options:

Up to 50% of the education hours for recertification can be met through the following alternatives to formal education:

Teaching - Hours spent in teaching and/or training at educational events related to the IC&RC Prevention Performance Domains can be applied to continuing education hours. Twelve (12) hours is the maximum hours of teaching/training that can be used every two (2) years. The number of contact hours applicable is equal to the number of contact hours for the event.

Publishing - Publishing more than 4,000 words in a journal or book in an area related to the IC&RC Prevention Performance Domains can be counted as the equivalent of twelve (12) contact hours.

Presenting Papers - The hours spent presenting a paper at a State or National conference of licensed professionals can be used as the equivalent of contact hours for continuing education. The number of contact hours applicable is equal to the length of time of the presentation. The maximum hours allowed for a paper presentation is twelve (12).

Directions for Submitting Application

Completion of this packet of forms and submission of supporting documentation constitutes your Certification Application.  Please note that this is not a career portfolio.  You are only required to submit material sufficient to meet the requirements of the certification for which you are applying.  All information must be typed or printed legibly.

This packet of forms is intended to help make your application compilation as easy as possible, within the constraints of the requirements of the level of certification you are seeking.  If you read the box at the bottom of each form, it will summarize the requirements and give you brief instructions on how to complete the form.  If you have any questions, please refer to the appropriate sections in the application.  If you still have questions, please call the Minnesota Certification Board office at (763) 434-9787.

Submit your application forms in the following order with supporting documents.

1. Application Submit copy of any name change legal documents (Form #1)

    Application fee $30

 2. Verification of completing the SAPS course. Verification must be 

     attached to this completed form. (Form #2).

3.  Code of Ethics - Read, Sign and Return Code of Ethics (Form #3).

4.  Fees & Mailing Instructions - Mail all forms and supporting documents 

     fees including $95.00 one-year certification fee to:

MCB

4817 Viking Blvd. NE

Suite 101

Wyoming, MN 55092

Form # 1
APPLICATION

           (Information must be typed or printed)


Consultant

I - Personal Information

Name________________________________________________________________

(name as you want it to appear on your certificate)

Address______________________________________________________________







Street




Apt.
 

_____________________________________________________________________



City





State


Zip 

E-Mail Address: ________________________________________________________

Program/Business Name________________________________________________

Program/Business Address______________________________________________






Street



Suite 

_____________________________________________________________________




City



  State

Zip Code

_____________________

____________________  ___________________

Home Telephone


Business Telephone
         Soc. Sec. Number

II - Signature Requirement

I hereby certify that all of the information being submitted in this application is true and accurate and that I have read, signed, and ascribe to the attached Code of Ethics.

_____________________________________________________________________

Applicant’s Signature






Date

                                                                                                                 Form #2

DOCUMENTATION OF SAPS COURSE
Section I - Applicant Information (All information must be typed or printed.)

Name________________________________________________________________









Social Security Number

Section II - Program Information
Program Name_________________________________________________________

Program Address_______________________________________________________








Street

_____________________________________________________________________

City







State


Zip 
Daytime Phone Number______________________ 

                                                                                                                           Form # 3
CODE OF ETHICS AGREEMENT
I, the undersigned individual, agree to adhere to the Code of Ethical Standards for Certified Prevention Professionals and understand that violation of the Ethical Standards for Certified Prevention Professionals may result in loss of certification.

_____________________________________________________________________


Applicant Signature






Date

_____________________________________________________________________

                        
Please Print or Type Your Name

ATOD Prevention Code of Ethical Standards
A.
Principle 1: Non-Discrimination
1.
The Certified Prevention Professional Reciprocal must not discriminate against service recipients, colleagues, or the general public based on race, religion, age, sex, national ancestry, sexual orientation, economic or handicapping conditions.

2.
The Certified Prevention Professional Reciprocal should broaden
his or her understanding and acceptance of cultural and individual differences in order to render services and provide information sensitive to those differences.

B.
Principle 2: Personal Responsibility
1.
The Certified Prevention Professional Reciprocal shall exercise competent professional judgment when dealing with service recipients, colleagues, or the general public and shall maintain their best interest at all times.

2.
The Certified Prevention Professional Reciprocal shall serve as a
responsible role model in applying prevention concepts to public and professional relationships.

C.
Principle 3: Professional Competence
1.
The Certified Prevention Professional Reciprocal shall provide competent, professional service to all in keeping with State of Minnesota standards. Competent professional service requires:

a)
thorough knowledge of alcohol, tobacco and other drug abuse prevention,

b)
skill in presentation and education techniques,

c)
thoroughness and preparation reasonably necessary to assure the highest level of quality,

d)
service, and

e)
willingness to maintain current and relevant knowledge through on-going professional education.

2.
The Certified Prevention Professional Reciprocal shall assess personal competence, recognize personal boundaries and limitations, and not offer services beyond his/her skill or training level.

D.
Principle 4: Professional Standards
1.
The Certified Prevention Professional Reciprocal shall maintain the highest professional standards and:

a)
shall not claim either directly or by implication professional knowledge, qualifications or affiliations that the Certified Prevention Professional Reciprocal does not possess,

b)
shall not lend his/her name to, or participate in any professional and/or business relationship which may knowingly misrepresent or mislead the public in any way,

c)
shall not misrepresent his/her certification to the public or make false statements regarding their qualifications to the Minnesota Certification Board (MCB),

d)
must ensure that any materials or products with which he/she is associated in developing or promoting, whether for commercial sale or other use, are presented in a professional and factual way,

e)
shall recognize the effect of substance use on professional performance and must be willing to seek appropriate treatment for oneself or to support a colleague in need of treatment services,

f)
must fairly and accurately report appropriate prevention information to service recipients, colleagues, and the general public, acknowledging and documenting sources, materials, and techniques used,

g)
must not misrepresent the work of others, and

h)
must not misrepresent one’s own prevention work for personal or professional recognition, funding, or other gain.

E.
Principle 5: Public Statement
1.
The Certified Prevention Professional Reciprocal must respect the limits of current knowledge in public statements concerning the effectiveness of prevention initiatives, prevention programs, prevention research, and alcohol, tobacco and other drug information.

2.
The Certified Prevention Professional Reciprocal who conducts training in prevention must indicate to the audience  the requisite training/qualifications required to properly implement the material, program, or techniques presented/taught in the training.

F.
Principle 6: Material Credit
1.
The Certified Prevention Professional Reciprocal who participates in the writing, editing, development or production of professional papers, videos/films, pamphlets, books, or any other prevention materials, must acknowledge and document any published or unpublished materials, techniques, or sources used in creating these materials.

2.
The use of copyrighted materials without first receiving author approval is against the law and in violation of professional ethics.

G.
Principle 7: Recipient Welfare
1.
The Certified Prevention Professional Reciprocal shall maintain objectivity, integrity and the highest professional standards in:

a)
delivering prevention services,

b)
providing a supportive environment,

c)
protecting the welfare and upholding the best interest of both individual recipients and the public,

d)
maintaining an objective, non-possessive relationship with those they serve and not exploiting them sexually, financially, or emotionally, and

e)
maintaining an ability and willingness to make appropriate referrals.

H.
Principle 8: Confidentiality
1.
The Certified Prevention Professional Reciprocal has the responsibility to be aware of and to be in compliance with all applicable state and federal guidelines, regulations, statutes, and agency policies. These include:

a)
notification of recipient rights,

b)
reporting child abuse and neglect,

c)
reporting misconduct by individuals or agencies, and

d)
maintaining client confidentiality and safeguarding from disclosure confidential information acquired during service delivery.

I.
Principle 9: Professional Integrity
1.
The Certified Prevention Professional Reciprocal should:

a)
never knowingly make a false statement to the appropriate licensing/certification disciplinary authority,

b)
promptly alert a colleague to potentially unethical behavior so said colleague can take corrective action, and

c)
report violations of professional conduct by other prevention professionals to the appropriate licensing/certification disciplinary authority when there is knowledge that the said professional has violated professional standards.

J. Principle 10: Remuneration
1.
The Certified Prevention Professional Reciprocal must establish financial arrangements in professional practice in accordance with the professional standards that safeguard the best interests of service recipients, colleagues, and the public.

2.
The Certified Prevention Professional Reciprocal must not send or receive any commission or rebate or any other form of remuneration for referral of service recipients for professional services.

3.
The Certified Prevention Professional Reciprocal must not exploit one’s relationship with service recipients to promote personal gain or the profit of any agency or commercial enterprise of any kind.

K.
Principle 11: Societal Obligations
1.
The Certified Prevention Professional Reciprocal should:

a)
advocate for consistent health promotion and awareness messages to the general public,

b)
provide factual state-or-the-art alcohol, tobacco, and other drug prevention information to the consumers of prevention services, and

c)
advocate public policy that would help strengthen the overall health and well-being of the community.

L.
Principle 12: Professional Obligations
1.
In addition to adhering to the obligations stated above, the Certified Prevention Professional Reciprocal should strive to maintain and promote the integrity of certification within the State of Minnesota, nationally and internationally, and the advancement of the alcohol, tobacco and other drug prevention profession.
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